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Llnstructions to Students j

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

10.

11.

12.

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.
Every student should identify the organization for internship in consultation
with the College Principal /the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b.  Job Skills you are expected to acquire,
c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments,
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13.

14.

15:

16.

17
18.

19.

20.

21.

22.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments /equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline-related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family’s pride and the prestige of your College.
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Student’s Declaration

L _Yedua l\fm/\n()'ru a student of _R.A (‘EH«WY
Programme, Regd. No. _QnY260 N0z 6o of the Department of
Axnls , kB, oveswonend Degser  (ollrae

College do hereby declare that I have completed the mandatory internship
from _0]-19 - 3099 to _21-93- gom in___ 3%

Senvice @nf}—o"rl) under the Faculty Guideship of

Do T omk: lfee\kw\ luwaod, Department of E‘V\(?l;&i\

kb, ('nmrpmvwemjr “Degyee (’ol\tqe (DSV\Q\%\'\!\;\Q\SQ‘?N\\M\

Vetos@ Jondho

Signature with Date
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Official Certification

This is to certify that qulu?n‘\ N avm“m s Regd.
No. _fok2o0Ho 26020 has completed his/her Internship
in % S ﬁm:l;ml

on échmOﬁn(’(’ al A <°p Asmc‘»’a#

under my supervision as a part of partial fulfillment of the requirement for

the Degree of _ Rp¢ kz}mm QL AS\#( in the

Department of vaoli‘l11 p Qﬂ\\)PS\V\\MMAJ( Degvee  (of\eoe .

This is accepted for evaluation.

Signatory

Endorsements

Faculty Guide \‘@ . 8’%
Head of the Department ¢, - %

Principal
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Certificate from Intern Organization

This is to certify that W#U\Sﬁ l\}anLu ’

Regd. No. _Q0H9noHD2603)\ of X, (novesmament

‘beﬁmf’e (allege ) 'Dh(lmma\b?mw\ ¢, underwent internship in r-o)‘ 8]

SENN, .Or‘ﬂ /?m-:\—m") from

ol - 19 - S0 to_21-02- 9993

The overall performance of the intern during her internship is found to be

Fﬂ?L? ‘J%tf TlTl‘fSlJ—I (satisfactory/not satisfactory).

9

Authorized Signatory with Date and Seal
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Chapter-1
EXECUTIVE SUMMARY
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Chapter-2
OVERVIEW OF THE ORGANIZATION
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Chapter-3
INTERNSHIP PART
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FOURTH WEEK

Day . . . Person
B
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Date Signature
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SEVENTH WEEK

D;Y Brief deserip t_io_n ofthe daily Learning Outcome nzgﬁge
Date activity Signature
Calling Hhe tuntomers, ixPlum?ﬁ
Day -1 g ollexs, awd %\ec;um%/\ﬂ
Lewr 4o pent 4o Tin Coeal g Lkl
tallivg dba cudowen ixr)ﬂam‘wy '
Day- 2

Tio oflexs, and ‘tne;u@s{(wﬂ
fhevn 1o (pm(# {o 110
Cu”?wq the cuctomere, sxeplod
Day -3 |iug Fio ofLexe and Xec;ua%@
thern 1y ﬁmjr {0 R Soeaking ot
Lamv\@ L (lowere suphing !
Day -4 |¢ ™ 0$£QM,OM& “Gaiuebjt’W\j
thee 4o (?m% {o Jin Soealiug Slille
Cctmﬂ he (ub](\@vv\e*ﬁ, ﬁwpleﬁvr ' q
Day -5 lﬂ"‘ﬂ N0 w(’@@sg, Q\/\é 'KQCLL«CDQ;V[T
Moy do et 4o Tig

_fr}wa {clu\oz &LR” %

| Spealimg Skille
&J/Wﬁ the: Cuntoment , Snplain |
Day-6 Tig 0{deve ,CW\CJ Wyu@ajci\/ﬁ
Yrem 1o (-?m‘:m[ o T

SRRl

ﬁ’Pm k‘n/\a R{ANY

WEEKLY REPORT
WEEK - 7 (From Dt12-p]-9093 to Dt_{€-c\- 9003)

Objective of the Activity Done:

[Detailed Report: _,

Cusal - alaewn &\:w&\o@{’ nﬂ_ be\r\nw\g?lﬂ e ™My CL(A\» VOO J.ro (‘(1\'\

Mi nﬂ ﬂ;\o e Ay G\Au\ %\eiue&hv\(j Umm wla (?nm'f mﬂpm alad )alo’& m$muju”)x \ﬂmm

Hae Jiw‘e oln 5mp1(1’m lhe offore ﬂm{ ;f;‘n nﬁfey(n buee Hno(.f vq«“ve Com(m#, ?

€fu!nig‘iw'ri moL (mfi eVedNy mpf@r {D‘“nem Aoy wnerse (‘nvm'.m(‘c«ﬁ Lo Convesn}

fmm Hﬁotfﬂ PM‘I({‘MAG upW=Tin Semtile 1@ "S‘\m Cemice . She wumbere

n«Q <\\,\o e\m\m\/\f\m% Wy €ur\!>%\w\8eﬁ ane‘}r Wi lfuguege !m (laml Qe @ivein

{0 Mr\(\ ?@ow\ ,\Q()rlo‘m

Page No )} 3%



ACTIVITY LOG FOR THE EIGHTH WEEK
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ACTIVITY LOG FOR THE NINETH WEEK
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ACTIVITY LOG FOR THE TENTH WEEK
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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Objective of the Activity Done:
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ACTIVITY LOG FOR THE TWELFTH WEEK

D;y Brief description of the daily Learning Outcome Ian g;?rl;e
Date activity Signature
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WEEKLY REPORT
WEEK - 12 (From Dt o(ygzz\&g to Dt_{ -0R-31)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRTEENTH WEEK

Day . _ . Person
& Bnefdescx:lcxgsin of the daily Learning Outcome In-Charge
Date ty Signature
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WEEKLY REPORT
WEEK - 13 (From Dt/3-0gQ ~3n32to Dt 19-03-83)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FOURTEENTH WEEK

Day i inti : Person
& Brlefdescnlégo_n of the daily Learning Outcome In-Charge
nate actvity Signature
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WEEKLY REPORT
WEEK - 14 (From Dt do-9-J2 to Dt R6-09 -

Objective of the Activity Done:

Detailed Report: Qun
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ACTIVITY LOG FOR THE FIFTEENTH WEEK

D;‘y Briefdescript_io_n abtiiedatly Learning Outcome lnlizll;sa(;‘l;e
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WEEKLY REPORT
WEEK - 15 (From Dt_§J-9-22 to Dt 0h =03-92)

Objective of the Activity Done:
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Chapter-5
OUTCOMES DESCRIPTION

Describe the work environment you have experienced:
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Describe the real time technical skills you have acquired:
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Describe the managerial skills you have acquired:
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Describe how you could improve your communication skills:
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Describe how could you enhance

your abilities in group discussions, participation in
teams, contribution as a team member, leading a team/activity:
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Describe the technological developments you have observed and relevant to the
subject area of training;
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Student Self-Evaluation of the Short-Term Internship

Student Name: (/éz[aaﬁ /\}0\ Vtof V/TU

Term of Internship:

Date of Evaluation:

Registration No: Q04200H03603)
From: ¢ | — |2 -Qogy To: 2\ - 03_&031%
3-3-9097

Organization Name & Address: 3% S $ e (énﬁjuq 550 clcﬁ'b\‘ﬂraj

Please rate your performance in the following areas:

(ovvley_Aaed) 000&171 f)jrmm\@np

Rating Scale:
1 Oral communication
2 Written communication
3 Proactiveness .
4 [nteraction ability withv community
5  Positive Attitude =
6 Self-confidence
7 Ability to learn ’
8 Work Plan and organization
9  Professionalism
10 Creativity
1 Quality of work done
12 Time Management
13  Understanding the ,Cydmmtmity
14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE

Date: :7}7/93{@@ 9(5
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Letter grade of CGPA calculation to be provided
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Signature of the Student




Evaluation by the Supervisor of the Intern Organization

Student Name: L}ej(ugy\"\ I\lO\\/dL\U\
Term of Internship: From: 0\ -\a- AOAD.
Date of Evaluation: 92 -3~ QO

Organization Name & Address: 7350 Senvi e

Name & Address of the Supervisor MQC'L #
with Mobile Number

Registration No: 301060102662

To: 2\ -2 —209;

C‘Qf&c}\, S5t Amjl'ﬂf\ox
Gamlki’,mﬁm@’wm@m

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Lt
et

1 omi communication
2 Written communicatibn
3 Proactlveness ‘ ‘
4 Interactlon ablhty w1th commumty
. 5? - Posmve Attxmde |
6 Self-confidence
7  Ability to learn
8 Work Plan and orgamzatlon
9 -meessmnahsm -
10 Creativity
Quéﬁty'of work done
12 Time Management
1 “Understandmg the {L‘ammumty
14 Achievement of Desired Outcomes
15 OVERALLPERFORMANCE

Date: %7%
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EVALUATION
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

Toacquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
0 Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee

shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Qutcomes Description

Description of the Work Environment.

o o

Real Time Technical Skills acquired.

Managerial Skills acquired.

8 oo

Improvement of Communication Skills.

o

Team Dynamics

=

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student L}@ 'éu'fnf; ,\ION\QI (‘(UL

Programme of Study : R,/

Year of Study . Q088- QO3
Group : W.EP
Register No/H.T. No P QOUN00 HO?:&)%\

Name of the College  : &k |\ G\(N@\\I\V\I\Q\f\xt '\’De%%we(; QO\\QQQ \(D\‘“QB\W\O\\D%‘O\V\!\A

University I '\{ Vg esned kﬁ
. - Maximum Marks

S. No. Evaluation Criterion Marks Ssuanded
1. Activity Log - 10 09
2. Internship Evaluation 30 iF
3. Oral Presentation 10 09

GRAND TOTAL 50 'l
Date: ,&%@3{2@% Signaturéofthe F
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: C/@.éum‘, [\l()W:ﬂlUL

Programme of Study: BA

Year of Study: WR2-L3
Group: H. E °(D
Register No/H.T. No: QoMU H 52 603

Nafne o.f the College: |\ Goveswmmnend ‘D&q‘:nea Co\\ﬂ@a DhrommoNosawm,
University: @ e \9\,\‘1\1&3\9{%

- . Maximum Marks

S. No. Evaluation Criterion Marks Awarded

1. Internship Evaluation 80 s

5 For the grading given by the Supervisor of 20 20

' the Intern Organization
B, Viva-Voce 50 Ly
TOTAL 150 135

GRAND TOTAL (EXT. 50 M + INT. 150M) 200 138
Signature of the Faculty Guide \6_) ) W
Signature of the Internal Expert ﬁ ’

Signature of the External Expert

Signature of the Principal with Seal
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